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Dear Parents,

As a member of 4-H in the classroom, your child will be giving a 4-H presentation in their class during the month
of . Presentations meet English SOLs and your child will receive a grade on this project. The top
presentations from each classroom will be selected to compete at the countywide contest to be decided at a
later date. There are several things that you as a parent can do to make this a positive educational experience for
your child.

e Assist your child in choosing a topic that he or she enjoys.
Some children enjoy cooking, collection, planting flowers, sports, animals, crafts, science, etc.
Consider positive activities that your child enjoys doing in this or her spare time.

e Spread out the assignment into small tasks.
The steps to preparing a great presentation are attached to this letter. Set a goal to complete one
step a week. Don’'t wait until the last minute.

e Choose a specific topic to present or demonstrate.
The topics that have been narrowed down and are very specific, make the best presentations. For
example, instead of doing a presentation of horses, narrow this down to how to groom a horse.
Veterinary medicine is too broad; choose one topic that would come under veterinary medicine
such as rabies. When selecting your props, remember that live animals, firearms, and dangerous
objects are not allowed at school.

e Keep it simple.
Remember, the child is judged on how well they present their knowledge of the topic, not the
difficulty of the topic. Great presentations have been given in the past on topics as simple as How
to Set a Table, Making Lemonade, How to Pot a Flower, and Making a First Aid Kit. Choose a
simple topic and be creative with it.

Let your child do the work. Remember that this is his/her project. Your child will feel more pride in a project
that he has done himself, even though it may not be perfect.

You will find attached to this letter a list of broad topic areas from which your child may choose, steps to
preparing a great presentation and steps for doing the posters.

Thank you for your support of this project.

Sincerely, Q
ura Jeuck Penny Webster
4-H Extension Agent Program Associate
Floyd Office

You will present your presentation in the classroom on
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4-H Presentations

What is a 4-H presentation?

Haven’t you found that it is easier to learn something
if someone shows you how instead of just telling you
how? A 4-H presentation is:

* Doing

e Showing

¢ Talking

* Telling how through visuals

You are the teacher and the expert. A first-time 4-H
presentation will be easier for you if you actually do
something with yours hands that gives vou a finished
product.

Why should you do a 4-H
presentation?

Giving a 4-H presentation is a good way to share with
others, learn new things, and have fun. By doing pre-
sentations, you will increase vour self-confidence and
abililty to speak in front of a group. 4-H presentations
can help you to:

* Create a plan of action that takes into consideration
the subject matter, the audience, your strengths and
weaknesses as a speaker, and the environment or
space where the presentation will take place. includ-
ing the time of day.

¢ Gather the information and supplies necessary for
showing and telling how to do something.

* Organize the subject matter in a way that works well
with the “how-to™ approach.

* Teach and help others learn new or improved methods.

* Develop poise and confidence in speaking in front of
an audience.

* Prepare effective visuals.
+ Learn about different topics.

* Practice communication skills.

How to choose a 4-H presentation

The most important point is to choose a subject that
interests you. A good place to get ideas is the 4-H proj-
ects in which you are working or have worked. Try to
keep the subject broad enough so you will have enough
material for your presentation, but try to limit the sub-
ject to one theme or idea. such as “How to Sew a Win-
ter Parka”™ or “How to Make a First-rate Quiche.”

Planning a 4-H presentation

4-H presentations require planning in advance. The
planning can be as much fun as it is a learning experi-
ence. As you are planning your 4-H presentation, ask
yourself these questions and plan to answer them in
your presentation:

1. What will my 4-H presentation show?
2. Why do [ want to know about it?
3. Why would my audience want to know about it?

There are other questions you need to ask yourself
before you do your presentation. The answers to these
questions will make your presentation more successful
and more enjoyable for your audience:

1. For whom am I giving my presentation?
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. Where will I give the presentaion?

(V)

. What can [ do to make the environment comfortable
and appealing? '

Revised by Kathleen Jamison, Ph.D. 4-H Curriculum and Learning Specialist.
Original preparation of text by Ellen B. Tucker, former Albenmarle County Extension 4-H agent.

www.ext.vt.edu
Produced by Communications and Marketing, College of Agriculture and Life Sciences, Virginia Polytechnic Institute and State University, 2013

Virginia Cooperative Extension programs and employment are open o all, regardless of race. color, national origin, sex, religion, age, disability, polical beliets. sexual orientalion, genetic information, marital. family, or veleran
status, or any other basis protecled by law. An equal opportunity/affirnative action employer. Issued in furtherance of Cooperative Extension work, Virginia Polytechnic Institute and State University, Virginia State Universily.
and the U.S. Depariment of Agricullure ceoperating. Edwin J, Jones, Director, Virginia Cooperative Extension, Virginia Tech, Blacksburg; Jewel E. Hairston, Administrator, 1880 Extension Program, Virginia State, Petersburg.

VT/0613/4-H-161NP



4. What can I do to make the subject appealing?

5. What catchy title will I use to grab the audience’s
attention?

As you work on your 4-H presentation. you will find it
helps a great deal to learn as much about your subject
as you can, even if you think it is more information than
you can use. This will give you the security that vou are
a lot more of an “expert™ on your subject than is your
audience. You can get information about your subject
from your 4-H project book, your 4-H leader, an ency-
clopedia, the library. the Web. or by a phone call or visit
to someone who is knowledgeable about your topic.

Organizing your 4-H presentation

Even though you know your subject and can actually
do the steps to show someone how to do it, vou will
need to think of a 4-H presentation in three parts:

The Introduction — This is the interest-getter. Make
your audience feel that vour subject is worth your time
to present and worth their time to listen and watch. You
may tell why you feel this skill or subject is important.
Keep your introduction brief, and allow it to lead into
the next part.

The Body — This is the “action™ part of your presenta-
tion. In the body, you will take the audience through the
skill you are demonstrating one step at a time. As you do
each step. tell what you are doing and why you are doing
it. (If you have not completed a step. but have already
finished talking about what you are doing and why, give
extra information about the materials or equipment.)

Practice will help vou fill the time with the right amount of
material. Use your own words, and don’t worry about try-
ing to shout overa loud engine or drill. Itis all right to have
a few seconds of silence. but do try to spread your infor-
mation almost continuously throughout your presentation.

Concentrate on keeping your action part simple and
neat. This will be the longest of the three parts of yvour
4-H presentation.

Some presentations, such as cooking presentations
without cooking facilities or electricity presentations
without electrical outlets, could pose possible problems.
For this reason it is important to know what your loca-
tion has and does not have available for your use. You
may need to adjust your 4-H presentation. An example
of a problem you can adjust to is making bread, which

requires a lot more time than you would probably have.
You could show the bread at different stages, which
yvou would have prepared ahead of time, and use your
presentation time to show proper kneading technique.
You may even have a finished product waiting to bring
out at the end to delight your audience.

The Summary — This is your last chance to sell your
ideas and repeat your key points. The summary should
be very brief. You would show your finished product
and encourage your audience to use the information or
method. You would make a closing statement. thanking
the audience for their attention. Call for questions.

To help you in organizing your 4-H presentation, pre-
pare the following presentation outline planning aid on
a separate sheet of paper:

1. Imtroduction:
- Attention-Getter
- Introduce Your Topic (why it is worthwhile)

2. Body:
- What I'll Do
- Equipment and Supplies I'1] Need
- What I'll Say

3. Summary:
- Main Points
- Closing Statement
- Thank Audience and Ask for Questions

Suggestion: On the outline, list extra talking points or
material in case you have any “dead air” while com-
pleting the steps of “showing” how to do your dem-
onstration. This material could include facts. data,
suggestions, alternative solutions to problems, etc.

Length of time

A 4-H presentation should be long enough to make all
of your steps clear and easy to follow, but not so long
that it bores the audience. In most cases, the time range
will be:

2 - 5 minutes for Juniors (9 - 11 years)
5 - 10 minutes for Intermediate (12 - 13 years)
10 - 15 minutes for Seniors (14 - 19 vears)

Adequate practice will guarantee your timing will be
perfect. Five (5) points will be deducted for presenta-
tions outside of time length.



Using visual aids

Well-prepared and properly used visual aids, such as
pasters, models, charts, and miniatures will add a great
deal to your 4-H presentation. They will help your audi-
ence learn faster, understand better, and remember the
information Jonger. You may use visuals to introduce
your subject. to give a recipe, or to sum up your main
points.

Important points to remember about posiers and poster
Uuse are:

I. Keep your visuals simple and neat. (Limit the
amount of material on each poster for easy reading.)

2. Posters should be at least 22" x 28" 1o be large
enough to be seen. ?
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Use simple block letters. They are easier to read
than seript or fancy lettering.

4, Use larger letters (2 1/2" - 3”) for the title and smaller
(1" - 27) for the other print.
5. Stick to ©wo or three colors (too many colors can

distract from your ideas).

6. Dark color letters on a light color background are
easier to read than light color letiers. However,
white letters on a dark background are seen easily.
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Plan vour poster earefudly (outline letters and fig-
ures first in pencil, then go over in ink or markers.
PowerPoint slides can be used as a format for post-
ers using a plofter.

8. Use a ruler for straight lines.
0. Leave even margins on both sides.

10. Practice using your posters in your demonstration.
Remember, 2 poster can be a useful tool.

11. Trick — Show the audience your poster. one point
at a time, using a blank sheet of poster board to
cover the other points. This keeps the audience’s
attention on your present point instead of jumping
ahead.

Points for a good 4-H presentation

1. Practice! Nothing ensures success more than this
important step. This is the time to see that all of your
steps flow and that your timing is correct. When
practicing, use all of the equipment and posters your
“real” presentation will need.
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Check your equipment. Get all of your equipment
together in advance and make sure it is all in work-
ing order. You may want to list all of your equip-
ment and supplies on a card so you can make sure
you have it all for your presentation.

Sell yourself. Your audience is buying not only your
4-H presentation, but also you. Make it a neat pack-
age. Dress appropriately for the type of presenta-
tion you are doing. It’s all right and normal to be
scared, but try to act like you’re not. Remember 1o
cet enough rest, stretch your shoulders, loosen your
neck, and breath deeply a few times.
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4. Start with a smile. There is nothing that will warm
up an audience more than taking a moment at the
opening of your demonstration (afier you set up)
to step back, look across your audience, and smile.
This will let them know that vou are comfortable
and that you are now beginning.

5. Keep your area neat. Use trays 10 keep your materials
together, Clean your work area as you go if possible.
Use a towel or sponge kept nearby to wipe up any
unexpected mess or spill. Clean up your area fully at
the end of your presentation so the person following
you will have a clean area with which to start.

6. Be natural. Use your own words and speaking manner.

7. Be enthusiastic. People will want to lean more
about your subject if you appear to like it yourself
by showing your enthusiasm through your voice
and body language.

8. Keep going. If you do make a mistake. such as a for-
gotten word or thought. act confidently and keep your
presentation going. Take a moment to get yourself on
rack if necessary, and continue with your topic.

9. Have samples. Especially in foods demonstrations.
nothing speaks to the judges as well as a taste of
what the person has prepared. Bring some small
paper plates and plastic ware so the judges can sam-
ple vour finished product.



10. Thank the audience. At the conclusion, a simple,
sincere thank you tells the audience your presenta-
tion is over and that you appreciate their attention.
Pause and smile again.

Scoring the 4-H presentation

The 4-H member will be scored on many different fac-
tors concemning the 4-H presentation.

Basically, the factors are:

1. The 4-H Member (20 points). This includes appear-
ance, voice, poise, and grammar.
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The 4-H Presentation (35 points). This includes the
introduction, method, verbal presentation, teaching
aids, organization, audience view, and the summary.

The Subject Maiter (45 points). This part includes:
(1) the selection of the subject including the reason
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for the choice: Did it follow one basic theme? Is it
practical? (2) Is the information accurate? Is it up to
date? and (3) knowledge of the subject. Did the 4-H
member understand the principles, information. and
practices that he/she was explaining?

In Conclusion

Congratulations! You are about to participate in a 4-H
presentation and grow. You will find out more about
a 4-H project. and you will teach others about what
vou have learned. Remember to record in your project
record that you have participated in this most important
4-H event. The confidence that you will gain as a result
of choosing a topic, researching the subject, following
the steps that lead to a logical conclusion, practicing
vour presentation, and finally, teaching the informa-
tion through a 4-H presentation, will be valuable to vou
throughout your life. Helping others “to make the best
better” actually helps vou improve yourself.
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Title

By: (Your name)

Age: (Your age)

Procedure;

(Show steps using pictures,
waords, charts, etc.)
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Step 2
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Poster L4 Paster #4
Materials Summary:
Needed:

(Review the main point
1k of your presentation)
24




